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V/v htrOng dan cong tac kieAm tra not bo 

	

Kinh 	Cac truang tivc thuOc 

Can cd Nghi dinh so 42/2013/ND-CP ngay 09/5/2013 cua Chinh phu quy 
dinh ve to chirc va hoat dOng thanh tra giao dvc; 

Can dr Thong tu so 39/2013/TT-BGDDT ngay 04/12/2013 dm Bo Gido 
dvc va Dao tao (GDDT) ve viec huang dan v'e thanh tra chuyen nganh trong linh 
Nix gido dvc; 

Can cu Quye't dinh se; 01/2021/QD-UBND ngay 09/9/2021 dm Uy ban 
nhan dan thi )(a Ben Cat ve vi& ban hanh quy dinh chdc Wang, nhiem vv, quyen 
han cua Phong Giao dvc va. Dao tao thi xa. Ben Cat. 

Nham tang cuang ding tac thanh tra, kie'm tra, bao dam tinh thong nhAt va 
nang cao hieu luc, hiti qua ye cong tac kiem tra not 130 twang h9c ten dia ban 
thi xa Ben Cat, Phong GDDT huang dan cong tac kiern tra not b0 truang h9c 
nhu sau: 

I. MVC DiCH, YEU CAU 

Cong tac ki6m tra not b0 truang hoc la mot hog dOng quan ly thutmg 
xuyen caa H*1 truang, Thu truang co sa giao chic (sau day g9i chung la Thil 
truong dun vi), la yeu cau tat yeu dm doi moi cong tac quan VT, la khau dac biet 
quan trong trong chu trinh quail VT de nang cao hieu qua quail ly giao dvc. 

Cling tac kie'm tra not b0 truang h9c nham gidp moi ca nhan, to chdc 
trong nha tnrang tuan thu va thtrc hieu &mg cac quy dinh cua phap luat, quy 
dinh cua nganh trong thvc hieu nhi'01 vv. 

Cong tac,kie'm tra not bO truang hoc phai bao dam tinh toan 	có tr9ng 
tam, tivc tiep tat ca cac not dung, hoat &Ong va ca nhan trong nha truang. Kiem 
tra not Ix) thvc h*-1 viec xem xet va danh gia mire c/0 hoan thanh 
cong chdc, vien chdc, ngtrai lao dOng va cac b0 ph4n trong co se( gido duc doi 
chieu vai cac quy dinh hieu hanh va huang dan cua cac cap quail 1Y. 

COng tac ki6m tra not b9 truang h9c phai dugc bao dam thtrc hieu &mg, 

	

day du quy trinh, thti tvc va thtrc 	dung vai tro tu van, thlic day phat trien, 
gop phan nang cao chat luang va histi qua hog &Ong gido chic dap dng yeu cau 
doi mai can ban, toan din gido cltic va dao tao. 

II. NO DUNG KIEM TRA 

NOi dung kieAm tra can bao dam tinh toan dien, có tr9ng tam, tr9ng di6m, 
tap trung vao vi& thtrc hieu cac nhirn vu chu y'eu cua nganh Gido chic theo 
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dung quy dinh, htrong dan va pha hop vai tinh hinh th-krc tien cong tac quan 1y 
cua Thu truang don vi. Phong GDDT ltru y mot so not dung cong tac can c6 
trong viec xay dipg ke hoach va to chuc thuc hien Ice hoach kiem tra not 130 tai 
don vi nhir sau: 

1. Kiem tra chuyen mon 

Kiem tra viec thuc hien not dung chtrang trinh day h9c; ke hoach hog 
dOng giang day cac bO mon; thuc hien cac quy dinh ye chuyen mon, nghi'ep 

Kiem tra viec thuc hien nhiem vu ciaa gido vien, boat dOng su pham cua 
gido vien. 

Kiem tra viec d6i mai phucmg phap day hoc, hoat dOng,kiem tra danh gia, 
xep loai h9c sinh/h9c vien; quan lY diem, ho so h9c sinh, xet tot nghiep. 

Kiem tra viec quan 1y, sir dung va bao quan cac trang thiet bi day h9c, co 
s6 vat chat tai don vi. 

Kiem tra viec thuc hien cac loai 116 so, s6 sach theo quy dinh. 

Kiem tra boat dOng cua to chuyen mon, to hanh chinh quail tri, van phong 
va cac 13,0 phan khac,... 

2. Kiem tra cong tic quin 15,  ciia Thii trur&ng dun vi 

Kiem tra viec xay dung va to chirc thuc hien ke hoach ram h9c, hoc ky va 
hang thang; cong tac quan lY thuc hien cac boat dOng day hoc, kiem tra danh 
gia; cac hoat dOng gido chic tai don vi. 

Kiem tra cong tac tuyen sinh dau cap. 

Kiem tra viec dux hien not quy, quy the twang h9c, viec xay dung va 
dux hien quy the chi tieu not bO; quy the dan chu, cong khai. 

Kiem tra viec dux hien the dO chinh sach, quyen lqi d6i vai can 13.0, ding 
chirc, vien chirc, ngir6i lao dOng va h9c sinh/h9c vien. 

Kiem tra cong tac tiep cong,  dan, giai quyet khieu nai, to cao va phong 
chtmg tham nhang, cong tac ph6 Bien gido dye phap luat,... 

3. Tv kiem tra cling tic quin 1ST tai don vi 

Kiem tra viec thuc hien chirc trach, nhiem vu ciia vier' chirc quail lY don 
vi, to truemg chuyen mon, to truang to hanh chinh quan tit van phong 

Ke hoach to chirc thkrc hien quy the dan chil, ding khai, cac chu truong 
16n, cac cuOc van dOng cua nganh. 

Kiem tra viec xay Ong va phat trier' nha truon*, viec thuc hien kiem dinh 
chit luting gido clijc va xay dung tru6ng dat chuan quoc gia. 

Cong tac tham muu, cong tac xa hOi hod gido dvc; quan he ph6i hop cong 
tac giira co so gido dvc yen chinh quyen dia phuong, to elide doan the. 

Kiem tra cong tac quail 1Y, sir' dung tai chinh va tai san; quan 1Y, sir ching 
trang thiet bi day hoc,... 
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4. Kiem tra cac hot dOng khfic 

Kiem tra nhang yin de wing, phirc tap,  ma xi 	quan tam nhu: Tuyen 
sinh dau cap; day them, hoc them, day 2 buoiingay; cong tac ban till, nOi tru 
(neu có); ding khai tai san, tai chinh; dao arc nha gido; viec to chirc thpc hien 
cac cuOc van dOng, phong trao cua nganh Gido dpc, cua dia phuang; cac bien 
ph4p bao dam an toan tru6ng hoc; cong tac phong, chong dich benh; phOng, 
chong tai nan thuang tich, duoi nuoc; phong, chong bao hie h9c dueng,... 

Ngoai cac not dung cong tac kiem tra dugc neu tren, 	truong dan vi 
can xay dpng ke hoach kiem tra v6i cac nOi dung kiem tra cong tac khac va to 
chirc thpc hien ke hoach theo dung quy dinh va phu hap vort tinh hinh thpc tien 
tai dan vi. 

III. CACH THeC THVC HIEN 

1. Thanh 14 Ban kiem tra nOi b4) 

Vao dau nam hoc, can cu chuc nang, nhiem vu va quyen han, Thu truong 
dan vi ban hanh quyet dinh thanh lap Ban kiem tra nOi 1)0 do Thii truang dan vi 
lam Truong ban; phan ding nhiem vu chinh cho cac thanh vien trong Ban kiem 
tra nOi. bO. 

2. My chyng chtrang trinh, ke hogch kiem tra not bt) 

Thu truong dan vi cho tri, dinh huong cho Ban kiem tra nOi be, xay dung 
ke hoach kiem tra nOi 1DO trong nam h9c. Ban kiem tra nOi bO cu the Ma ke 
hoach kiem tra nOi bo trong nam h9c bang viec lap Ice hoach kiem tra cu the theo„,-7,,,,  
tirng thang, timg nOi dung. Ke hoach kiem ,tra nOi 1)0 phai bao dam dung 
dinh, bao dam 	dich yeu cau cong tac kiem tra nOi bO, phi' hap vat tinh 
thpc tien tai dan vi va có tinh kha thi. 

Thu truong dan vi to chirc phi!, Nen, thong bao cong khai ke hoach 
tra nOi 130 di ducfc duyet cho toan the hOi dOng tai dan vi. 	 • 	!.:;,..";- 

Ke hoach kiem tra nOi bi) có the duvc dieu chinh, bO sung. Tuy nhien, 
phai bao dam dung quy dinh va phu hap vot tinh hinh thpc tien tai dan vi. 

3. TO chirc thirc hten ke hoach kiem tra nOi bi) 

, Thy theo nOi dung, tinh chit, mirc dO 	timg daticuOc, timg nOi dung 
kiem tra, Thu truong dan vi có the ban hanh quyet dinh thanh lap TO kiem tra 
tucmg 

T8 kiem tra xay dpng de cuang kiem tra trinh Thu truong dan vi phe 
duyet; tien hanh kiem tra (dot xuat hoac dinh kS), moi nOi dung kiem tra phai 
ducfc lap thanh Nen ban kiem tra de lam can cfr ,danh gia, luu tit ho so; hoan 
thin ho so kiem tra; bao cao Thu tnrang dan vi ket qua ki8m tra. 

Thu truong dan vi xem xet ket qua kiem tra, xac minh lai khi can thik; 
ban hanh van ban thong bao ket qua kiem tra cho doi tucmg duac kiem tra. 

Thu truong don vi chi dao thpc hien xir 15/ sau kiem tra; thong bao cong 
khai trong cuOc hop bang van ban tot toan truong. 
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IV. HO SO KIEM TRA NOI BO 

1. HO so kiem tra not bo ciia don vi 

Quyet dinh thanh ldp Ban kiem tra not bO. 

Phan cong nhiem vv thanh vien trong Quyet dinh. 

Ke hoach kiem tra not bo theo nam h9c. 

Bao cao so ket, tong ket cong tac kiem tra not 

SO theo doi cong tac kiem tra not be). 

2. HO so kiem tra cu the tirng not dung 

Quyet dinh kiem tra cu the tong not dung. 

Phan cong nhiem vv thanh vien trong Quyet dinh hem tra. 

Ke hoach tien hanh kiem tra cu the tong not dung. 

Bien ban hem tra, bao cao ket qua hem tra, giai phap sau hem tra, cac hO so, 
tai lieu thu thdp trong qua trinh hem tra. 

3. Ltru gtir hO so 

HO so hem tra not bo phai bao dam dugc urn trir khoa h9c, ddy du qua , 
cac nam tai Ban kiem tra not bO, bao 	cac ho so, tai lieu tai mvc 1 va 2. 

V. TO CHtt THVC HIVN1 

Can cir Cong van huang dan cong tac hem tra not bO truang h9c, cac van 
ban khac có lien quan va tinh hinh thkrc tien tai don vi, Thu truang don vi ban 
hanh quyet dinh thanh ldp Ban kiem tra not NI; xay Ong ke ho4ch kiem tra not 
bo va to chirc trien khai thkrc hien có hieu qua cong tac kiem,  tra not be? twang 
h9c; bao dam ding tac ltru giir ho so; dux hien nghiem 	the de) thong tin, bao 
cao theo quy dinh, twang dan. 

Thkrc hien the dO thong tin, bao cao theo phan cap: Ke hoach cong tac 
kiem tra not bO tnrac ngay 15/9 hang nam, bao th° so ket ding tac kiem tra not 
bO trtrac ngay 10/01 hang nam, bao cao tong ket cong tac hem tra not bo truac 
riga)/ 25/5 hang ram, bao cao dOt xuat khi có van de phirc tap hoc theo yeu cau 
can xir 15T. 

Trong qua trinh trien khai thkrc hien, neu có kho khan, vtrang mac ho:ac có 
van de mai phat sinh cac don vi va ca nhan phan anh kip thai ye Phong GDDT 
de &Ric htrang 

guye; n Phil Hai 
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